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1. O0umue nmos10:KeHU

1.1. Komekc 3TukM U CHoy>K€OHOrO TOBEIEHUS PAOOTHUKOB MYHMIIMIIAIHLHOTO
OIO/PKETHOTO JIOIIKOJILHOTO oOpa3zoBarenbHOTO yupexiaenus «Jlerckuit cag Ne 9
«Tepemox» ropona benoBo» (manee - Opranuzanus) pa3paO0OTaH B COOTBETCTBHH C
MOJIOKEHUSIMU ~ METOIMYeCKUX PEeKOMEHJAlMi 1Mo  pa3paboTKe ¢ MPUHATHUIO
OpraHu3alMsIMU  MEp TI0 MPEAYNPEkKICHUI0O U MNPOTUBOACUCTBUIO  KOPPYIIIHH,
YTBEPKIECHHBIX MUHHUCTEPCTBOM TpyJa U couraibHOM 3amuTel PO 08 HosA0ps 2013 r.

1.2. Hactosmuit Kogekc ycraHaBiauBaeT oOIIME MpaBUiia U CTaHAAPTHI MMOBEICHUS
paboTHukoB OpraHuzanuu, 3aTparvuBalOIIMX OSTUKY JICJIOBBIX  OTHOLICHUM U
HalpaBJICHHBIX Ha (OPMUPOBAHUE STUYHOTO, JOOPOCOBECTHOIO MOBEACHUSI paOOTHUKOB
n OpraHusanuu B LIEJIOM.

1.3. Hacrosumii Kogexc mnpu3BaH NOBBICHUTh 3(P(HEKTUBHOCTh BBIOJIHEHUS
pabotHukamu OpraHusaiuu CBOMX JOJDKHOCTHBIX 00S3aHHOCTEMH, a TakxKe:

- CIIY>KUT OCHOBOW (hOpMHPOBaHUS JOJIKHOM MOpasiv, NpoheCcCuOHATBLHON YECTH U
CILy’K€OHOT0 3TUKETa paOOTHHUKOB,;

- OpPUEHTHUPYET PAOOTHHUKOB B CHUTYyalUsX KOH(JIMKTAa UHTEPECOB U ITHUUYECKOU
HEONPEIETIEHHOCTH UJIM UHBIX 00CTOATENHCTB HPABCTBEHHOT'O BHIOOPA;

- CIOCOOCTBYET BBIpaOOTKE TMOTPEOHOCTH COONIOACHUS TPO¢eCCHOHAIBHO-
ATUYECKUX HOPM IOBEJICHUS;

- BBICTyHaeT KaK HWHCTUTYT OOIIECTBEHHOTO CO3HAHUSI W HPABCTBEHHOCTH
PabOTHUKOB, KX CAMOKOHTPOJIS.

1.4. JletictBue Hacrosmero Kogekca pacnpocTpaHsieTcsl Ha BCEX JINILL, ABISIOIIUXCA
paboTHukamMu OpraHu3ainuv U HAXOMSIIMXCS C HEW B TPYJIOBBIX OTHOIIEHUSX, BHE
3aBUCUMOCTH OT 3aHUMAEMOU JTOJDKHOCTH M BBITTOTHSAEMBIX (DYHKITHIMA.

1.5. 3nanue u cobmoaeHrue padbotHrukamu OpraHu3anuy MOJIOKEHUM HACTOSIIETO
Konekca sBisieTcss OAHMM U3 KPHUTEPUEB OIEHKM KayecTBa UX MPOo(ecCHOHATBLHON
NEATEIBHOCTH U TPYAOBOUM NUCIUTLIIUHBI.

1.6. Conepxanue nonoxkeHud Hacrosmero Koaekca 1oBOaUTCS 1O CBEICHUS BCEX

paboTHIKOB OpraHu3aiim.



2. O0mue NPUHUMUIBI M IPABUJIA MOBeIeHUsA PAa00THUKOB OPraHU3aluu

2.1. Bce pabotHuku OpraHuzaiuu 00s3aHbl CJIEIOBATH CIEAYIOINIMM OOIIUM
NPUHLXIIAM U TIPaBUJIaM MMOBEICHUS:

- COOJTIOICHNE BBICOKHX ATHYECKUX CTaHIAPTOB IMOBEICHNUS,

- IO IepKaHUE BBICOKUX CTaHJIAPTOB NMPOheCcCUOHATBHON NeATEIbHOCTH;

- CJIEIOBAHHE JIYUIINM ITPAKTHKaM KOPIIOPATUBHOTO YIPABICHUS;

- CO3/IaHuE U ToAiepKaHne aTMocephl T0BEPHs U B3aUMHOTO YBAKCHUS;

- cTIeZI0OBaHUE MPUHIIAITY JOOPOCOBECTHON KOHKYPEHIIUY;

- COOJTI0/IEHNE 3aKOHHOCTH M PUHSTHIX HA c€0sl TOTOBOPHBIX 00s13aTEIIbCTB;

- COOJIIO/ICHUE TTPUHIIUIIOB OOBEKTUBHOCTU M YECTHOCTH MPHU MPUHATUHU KaJPOBBIX

pELICHUN.

2.2. PabOTHUKM OpraHu3aluu 00s13aHbI:

- coOII01aTh JEHCTBYIONME HOPMATHUBHO-TIPAaBOBbIE akThl Poccuiickoit deneparumy,
HE JIONyCKaTh HAPYIIEHUE 3aKOHOB M WHBIX HOPMATHMBHO-TIPABOBBIX AKTOB HCXOHS W3
MOJIUTUYECKON, SKOHOMUYECKOM 11€51eCO00pa3HOCTH MO0 MO MHBIM MOTHBAM;

- OCYIIECTBIIATh CBOIO JIEATEIIBHOCTD B IIPEAeiaxX MPEeJOCTAaBICHHbBIX TOJITHOMOYU;

- WCTHOJIHATH JIOJKHOCTHBIE OOS3aHHOCTU JOOPOCOBECTHO U Ha BBICOKOM
poQeCCHOHAIEHOM YPOBHE B 1IeJsiX obecniedeHus 3¢ HekTuBHOM paboThl Opranusanuu;

- OCYIIECTBJIATh CBOIO MPO(PECCHOHANBHYIO NEATEILHOCTh B TIpeiesiaX mpeaMera u
uenen nesareabHoct OpraHusaluu;

- TIPU WCTIOJTHEHUHW JIOJDKHOCTHBIX OOS3aHHOCTEW HE OKa3bIBaTh MPEIMOYTCHUS
KaKUM-JIMO0O TPOQPECCHOHATBLHBIM WM COLMAJIBHBIM TPyMNIaM W OpraHu3alusM, ObITh
HE3aBUCUMBIMU OT BJIMSHUS OTHAEIBHBIX IpaxkaaH, MpoheCCUOHAIBHBIX WM COIUATbHbIX
IPYNI U OPraHU3alnii;

- WCKJIIOYaTh JICUCTBUSA, CBS3aHHBIE C BIUSHUEM KaKUX-TMOO JIMYHBIX,
UMYIIECTBEHHBIX  ((DUMHAHCOBBIX) WM  HMHBIX  HMHTEPECOB,  MPEMATCTBYIOIINUX
7100pPOCOBECTHOMY MCTIOJTHEHUIO MU JIOJDKHOCTHBIX 00sI3aHHOCTEIH;

- coOmrogaTh CiyxeOHylo, NpodecCHOHAIbHYI0 ATHUKY W TMpaBuja JAeJIOBOTO

MMOBEJICHMS;



- TpPOSIBISATH KOPPEKTHOCTh W BHUMAHHME IO OTHOIICHUID K KIHEHTaM U
KOHTpareHtam OpraHnu3aiuu;

- BO3JCPKUBATHCS OT IMOBEJEHUS, KOTOpOE MOTJI0 Obl BbI3BaTh COMHEHHE B
T00pPOCOBECTHOM HCIIOJIHCHHH PAaO0OTHUKAMU JOHKHOCTHBIX OOS3aHHOCTEH, a TaKkKe
n30eraTh KOH(JIMKTHBIX CUTYyallud, CIOCOOHBIX HAHECTH YIIepOd WX pemyTalud WId
apropuretry Opranuzaiuu;

- NPUHUMATh MPETYCMOTPEHHBIE 3aKOHOAATENILCTBOM Poccuiickoit ®Denepanuu u
BHYTPEHHHMHU JIOKyMeHTaMu OpraHv3alvi MeEpbl K HEIOMYUIEHUIO BO3HUKHOBEHUS
KOH(JIMKTA UHTEPECOB U YPETyJIUPOBAHUIO BOSHUKIIIETO KOH(PJIMKTAa HUHTEPECOB;

- BO3JICP)KUBATHCS OT IMYOJIWYHBIX BBICKA3bIBAHWM, CYXICHUW U  OILIEHOK
nesitenbHocT OpraHu3aluu, €Cild 3TO HE BXOAUT B JOHKHOCTHBIE OOS3aHHOCTH
PabOTHUKOB;

- TOCTOSIHHO CTPEMUTHCS K OOECIEeUeHUI0 Kak MOXKHO Oojnee 3¢h(HEKTUBHOTO
pacnopsbKEeHUs pecypcaMu, HaXOIAIIUMUCA B cpepe UX OTBETCTBEHHOCTH.

2.3. PaGoTHukH 00s3aHBl MPUHUMATh COOTBETCTBYIOIIME MEPHI MO 00ECIEUEHUIO
0e30macHOCT W KOH(PUACHIMAIHHOCTA HWHGOPMAIMK, 33 HECAaHKIIMOHWPOBAHHOE
pasriaiieHue KOTOpoid OHM HECYT OTBETCTBEHHOCTb M/UJIM KOTOpas CTajia U3BECTHA UM B
CBSI3U C HCTIOJTHEHUEM JIOJKHOCTHBIX 00S3aHHOCTEH.

2.4. IlponBwxenne paOOTHMKOB OpraHuzalvi Ha BBIIIECTOAINLYIO TOJBKHOCTh
JIOJKHO OCYIIECTBIISATHCS TOJIBKO UCXOSl U3 JICJIOBBIX KaueCTB paOOTHUKOB.

2.5. B Opraamsamnuu AeicTByeT 3amnpet Ha paboTy B OpraHu3anuu poJICTBEHHHUKOB
Ha YCJIOBUU UX MPSAMON MOAYMHEHHOCTH APYT APYTY.

2.6. PaboTHUKH, 3aHUMAIOIINE PYKOBOISIIME JOIKHOCTH B OpraHu3aiuu, 00s13aHbl:

a) TPUHUMATh MEpPhl TIO0 TPEIOTBPAIICHHIO W YPETYIHUPOBAHHMIO KOH(]IHMKTA
MHTEPECOB;
0) MpUHUMATH MEPHI M0 MPETYIPEKISHUIO KOPPYIIIIHH;
B) CBOUM JIMYHBIM TTOBEJICHUEM TOaBaTh MPUMEP YECTHOCTU, OECIIPUCTPACTHOCTH
U CIIPABEJIUBOCTH;
') COCOOCTBOBATH (DOPMUPOBAHHIO OIATONPHUATHOTO MOPATHEHO-TICUXOJIOTHIECKOTO

KJIMMaTa B KOJIJICKTHUBE,



1) B OTHOUICHMSIX C TOAYMHEHHBIMHU TPOSBIATH BBICOKYIO TpPeOOBATEIHHOCTH,
MPUHIUIUATBHOCTD, HO OJIHOBPEMEHHO HE JIOITYCKAaTh BBICOKOMEDHSI,
NpPEeHEeOPEKUTENBHOIO TOHA, TPYOOCTH, HEKOPPEKTHBIX M OCKOPOUTENBHBIX 3aMEYaHU,
HEOOOCHOBAaHHBIX MPETEH3U U OOBUHEHUM;

€) YCTaHaBIMBATh CIPABEAJMBYIO, PABHOMEPHYIO CIYKEOHYIO HArpysky
NOJAYUHEHHBIX, HE JOMYCKaThb AUCKPUMHUHALUA NYyTEM IMPEIOCTABICHHUS OTAECIbHBIM
paboTHHKAM He3acCTyKEHHBIX OJar U MpUBUIICTUH;

2.7. Buemnuii Bua paboTHUKOB OpraHu3aiiy Npy UCIIOJIHEHUU UMU JOJIKHOCTHBIX
00s3aHHOCTEN JTOKEH COOTBETCTBOBATH OOUICHPUHSTOMY AEJIOBOMY CTHIIIO, KOTOPBIM
OTJINYAIOT OPUIUATBHOCTb, CAEPKAHHOCTD, TPAIULIUOHHOCTh, aKKYPAaTHOCTb.

3. PexoMeHaaTe bHbIC ITHYECKHE NPABUJIA IOBEACHNS PA00THUKOB

3.1. UcnonHsAs cBoM TPyIOBbIE 00A3aHHOCTH BCE pabOTHUKK OpraHu3anuu JOJKHBI
BO3JIEPKUBATHCA OT:

a) M000ro BUAA BBICKA3bIBaHUNA U JIEMCTBUN AMCKPUMHUHALMOHHOIO XapakTepa Io
MpU3HAKaM I10J1a, BO3PACTa, Pachl, HALIMOHAJILHOCTH, SI3bIKA, IPAKIAHCTBA, COLMAIBHOTO,
MMYILIECTBEHHOTO WJIM CEMENHOIO0 TOJIOKEHMSI, TOJUTHYECKUX WIA PEIUTHO3HBIX
MPEINOYTCHUM;

0) JOOBIX TUYHBIX U (PMHAHCOBBIX CBS3€H, KOTOPHIE MOTYT OBITh PACIICHEHBI KaK
OKa3aHUE MOKPOBUTEJIbCTBA KAKUM Obl TO HU OBULIO JIMIIAM B LIEJISAX MPUOOPETEHUS UMU
MpaB, 0CBOOOXKICHUS OT 00SI3aHHOCTEH WU OTBETCTBEHHOCTH;

B) MIOCTYIKOB, KOTOPbIE MOTJIU OBl BHI3BATh COMHEHHE B OOBEKTUBHOM UCIOJIHEHUHU
pabOTHUKAMU CIIyKEOHBIX 00s3aHHOCTEN;

r) rpyOOCTH, HELIEH3ypHOH peud, MPOSIBICHUN NpeHeOPEKUTEIBHOIO TOHA,
3aHOCYMBOCTH,  NpPEAB3ATHIX  3aMEUaHUM, NPEABABICHHUS  HENPABOMEPHBIX H
He3aclly>KeHHbIX OOBUHEHMIA;

1) YIPO3, OCKOPOUTEIbHBIX BBIPAKEHUN WU PEIUINK, TEUCTBUH, TPEHSTCTBYIONTUX
HOpPMaJIbHOMY OOIIEHHUIO WM MPOBOLMPYIOLIUX MPOTUBONPABHOE TIOBE/ICHUE;

€) IPUHATHUS MHILK, KYpEeHUs BO BpeMs CIIy)KEOHBIX COBELIaHUM, Oecel, MHOTrO

CIIy>keOHOTO OOIIEHUs C KIMeHTaMU U KOHTparentamMmu Opranuzaiuu;



3.2. PaGoTHukM TpU3BaHBI CIOCOOCTBOBATH CBOMM CIIYKEOHBIM TIOBEIACHUEM
YCTAHOBJICHUIO B KOJIJIEKTUBE JICJIOBBIX B3aWMOOTHOIIEHUNW ¢ KOHCTPYKTHUBHOIO
COTPYIHHMYECTBA JIPYT C IPYTOM.

4. OTBETCTBEHHOCTH

4.1. Hapymenuem Kojaekca mnpu3HaeTcs HEBBINOJIHEHHE WM HEHaJJIeKalee
BBITIOJIHEHWE PAOOTHUKOM YCTaHOBIEHHBIX KolleKcOM NpPUHLIMIIOB, HOPM W MpPaBUI
MOBEJICHUS, a TAKXE COBEPIICHHE IMPOCTYIKA, MOPOYAIIETO YeCTh pPabOTHUKA WIIH
Opranuzanumu.

4.2. Cobmoaenue padbotHukamu OpraHuzaluu MojokeHud Hacrtosmero Komekca
VYUTBIBACTCSI TpH  (HOPMUPOBAHWM KAJAPOBOTO pe3epBa IS  BBIIBIDKCHHS Ha

BBINICCTOAIMNC JOJDKHOCTH, a TAKIKC IIPH HAJIOKCHHUHN JUCHUIINIMHAPHBIX B3bICKAHMH.



